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Article 7- Wedding Policy

“But at the beginning of creation, God ‘made them male and female.’ ‘ For this reason a man will leave his father and mother and be united to his wife, and the two will become one flesh.’  So they are no longer two, but one.  Therefore what God has joined together, let man not separate.”  Mark 10:6-9


The Wedding Ceremony is a sacred act of worship.  It is the desire of the church to honor God and to follow the teaching of scripture in all aspects of the ceremony.  The wedding is a reflection of God’s work bringing together a bride (woman) and a groom (man) into the special union of marriage in which two individuals become uniquely joined in God’s sight.  The ceremony is a time for commitment and love; therefore, it should also be considered a time of worship and reverence, as well as a time of excitement.  The following policies and procedures are designed to promote the sanctity of the ceremony while providing logistical understandings in making your wedding a special and meaningful time.  It is essential that the entire policy is read carefully.  We would like to wish you God’s blessing upon your marriage and life together as a family.  
Scheduling your wedding

1. All ministry activities of Chattanooga Valley Baptist will take top priority over all activities to take place at the church buildings and on the church grounds.

2. All weddings must be approved on the church calendar.  It is important to receive written verification of your date before proceeding with further plans.  Submittal of a date does not constitute approval.  The church office will confirm your date by letter when the following criteria have been met:

a. The wedding application has been completed and submitted.

b. The reservation fee has been received.

c. The Senior Pastor of Chattanooga Valley Baptist Church has met for an interview with the engaged couple.

d. In the event the position of Senior Pastor is vacant, the church administrator will assume responsibility concerning the wedding policy.

3. Only one wedding per day may be scheduled.

4. Weddings may only be scheduled to begin between the hours of 10:00am and 6:00 pm.

5. Members of Chattanooga Valley Baptist Church may reserve the church facilities up to one year in advance.

6. Non-members of Chattanooga Valley Baptist Church may NOT reserve the church facilities more than 6 months in advance.

7. No wedding rehearsals, weddings, or receptions will be scheduled on the following days:  Easter Sunday, Memorial Day, Independence Day, Labor Day, the weeks of Thanksgiving, Christmas, and New Year’s.

8. Sunday weddings may be scheduled provided they require no custodial care.
9. Sunday weddings must accept the facility set up as is, and may only take place during the hours between regularly scheduled services.

10. Please note that there are times when funerals need to be scheduled unexpectedly.  Wedding dates and times will be given first priority. The church would schedule any such unexpected events after the wedding is complete.
11. Please do not set final dates or send announcements to the newspaper until dates are confirmed with the church on the official church calendar.  
Rehearsal
1. Rehearsal time must be requested when scheduling the wedding, and requires approval on the church calendar.  

Premarital Counseling
1. All ordained pastors of Chattanooga Valley Baptist Church meet the requirements of both the state and church to perform ceremonies.
2. All weddings are to be performed at the discretion of the Senior Pastor.

3. The Senior Pastor will be notified by the Church Office of all impending weddings.  He will be responsible for meeting the required counseling criteria.  He may do the counseling himself, or allow one of the other pastors of Chattanooga Valley Baptist Church to perform the counseling, but this is to be done at the discretion of the Senior Pastor.  
4. Chattanooga Valley Baptist Church requires a minimum of three (3) hours counseling before an engaged couple can be married at the church.  The couple is responsible for securing the marriage license.
5. Counseling must be completed at least one month prior to the wedding.

6. It is the engaged couple’s responsibility to complete the required counseling.  If the couple fails to complete the counseling, the wedding will be cancelled.  The Senior Pastor, nor any other pastor, will officiate the ceremony.  

7. The use of a minister from another church or denomination must contact and receive approval from the Senior Pastor at least fourteen days in advance.  
8. The couple must secure our wedding policy, and must contact the Senior Pastor directly in regards to all aspects of the preparation of the wedding ceremony.
9. Honorariums for the officiating minister are encouraged, but love offerings are accepted and should be given on the day of the wedding prior to the ceremony.  (Note:  Customary honorariums are as follows: Formal weddings are $150, Informal weddings are $100, and House weddings are $50.)
Wedding Music

1. A wedding is a religious ceremony; therefore, music used for the wedding should be in keeping with the dignity of a Christian service.

2. All music must be approved by the Worship and Administration Pastor one (1) month prior to the wedding date.  An appointment to meet with the Worship and Administration Pastor can be made through the church office.

3. The Worship and Administration Pastor must approve any instrumentalists other than the church organist or pianist.  It is the responsibility of the person(s) planning the wedding to contact instrumentalists and/or soloists to discuss and agree on fees for their services.

4. Neither the organ nor piano are to be moved.  Fees will be incurred upon the responsible paying party to retune the instruments if the instruments are moved.  

5. The use of all sound and video equipment in the Fellowship/Conference Center and Sanctuary will be administered by the Worship and Administration Pastor and the Sound Committee.  Only officially trained personnel can operate the equipment.  If the need to use the equipment arises, 
the user must contact the Worship and Administration Pastor, or the Sound Committee Chair, in the absence of the Worship and Administration Pastor, to schedule its usage.

Photography

NOTE:  It is the Bride’s responsibility to notify the photographer of these policies.

1. No flash photography shall be used during the ceremony except when the bride is entering and leaving the sanctuary.  A wedding is an act of worship; flash photography would take away from the reverence of the ceremony.  Set up shots may be made immediately after the ceremony.
2. The ceremony may be videotaped from the balcony.  No one should be walking in the aisles or through the pew to video during the ceremony.

3. Photography done prior to the ceremony must be completed at least 30 minutes before the ceremony is to begin.

4. These guidelines apply to personal and professional photographers and video technicians.  

Custodian

1. The custodian of Chattanooga Valley Baptist Church will unlock the doors just prior to the rehearsal and approximately two (2) hours before the wedding ceremony.  Please contact the custodian at least one week in advance to make special arrangements if this is not a sufficient amount of time.
2. The custodian will turn on the lights and heat/air system.  
3. The custodian will be responsible for cleaning the Sanctuary after the wedding.  The custodian’s wedding responsibilities are in addition to his/her regular duties.  

4. The custodian will be present when decorations are removed.  All decorations must be removed within two hours after the end of the wedding ceremony.  No overnight storage is available.

5. The custodian will check all facilities used for the wedding event upon completion of the event.  The custodian will determine if the facilities have been properly cleared and cleaned of all decorations and equipment.  (Note: Deposits will be retained if facilities are not properly cleared and cleaned.)
Wedding Reception

1. The Wedding Reception must be requested when scheduling the wedding, and requires approval on the church calendar.

2. Receptions may be held in the Fellowship Center or Gym.
3. No food or drink is permitted outside the Fellowship Center or Gym.  Absolutely no food or drink is permitted within the Sanctuary.  

4. No alcoholic beverages may be served.

5. Tobacco product use in the facilities or on the campus grounds is not permitted.

6. The reception area must be completely cleaned and cleared of all decorations or equipment within two (2) hours after the end of the reception.

7. The custodian will determine if the facilities used for the reception have been properly cleared and cleaned.  

8. All persons involved in the wedding activity must adhere to all policies and procedures regarding the use of the Church Facilities.  (Refer to the Fellowship Center & Gym and Kitchen Policies and Procedures.)

Catering

1. Chattanooga Valley Baptist Church provides no catering services.  Caterers may arrive two hours prior to reception.
2. The caterer is responsible for all clean up including trash removal.  The church kitchen may be used as a staging kitchen and for light food preparation only (warming, punch preparation, and slicing food on trays).
3. Caterers or wedding parties will have access to the kitchen refrigerators for storage of food only.

4. Caterers must provide their own serving dishes and utensils and may use sinks for clean up.  
5. All persons involved in the wedding activity must adhere to all policies and procedures of the Church Facilities.  
Wedding Decorations

1. Decorating times for the wedding may be scheduled through church office.


2. It is the responsibility of the applicant to notify those decorating the facility of these policies.

3. Only drip-less candles may be used in the sanctuary, with the exception of the unity candle.  If wax is dripped on the floor or any other church furniture, the wedding party is responsible to either clean the floor or furniture, or pay for the cleaning by an outside contractor.   
4. Candles may not be used on pews.

5. In the placing of flowers, palms or other decorations, care must be taken to ensure that the floors, carpets, walls and furnishings not be damaged.  The wedding party will be held directly accountable for cleaning all floor coverings and furniture if required as a result of wedding activities. 

6. Decorations must not be hung or suspended from fixtures or furnishings.  Except for family pew markers, no decorations can be attached to the furniture or walls.  No tape, nails, pins, staples, glue, tacks, clamps, or screws shall be used in decorating.

7. Decorations may not be placed within the baptistry.

8. If the sanctuary and fellowship center are seasonally decorated or decorated for a special program (Christmas, Easter, etc.), your wedding decorations must be planned around them
9. Only silk flowers are to be dropped by the flower girl.

10. The custodian will supervise the moving of the pulpit furniture and other furnishings on the platform by the wedding party.  
11. It is the preference of the church that the choir chairs and orchestra chairs and equipment not be moved.  If they must be moved out, the Worship and Administration Pastor will designate someone and oversee the removal and return of these items.  A fee will be charged to remove and replace the items before and after the wedding ceremony.  (Refer to Fee section of the Wedding Policy.)
12. The custodian will be present when decorations are removed.  All decorations must be removed within two hours after the end of the wedding ceremony.  No overnight storage is available.
Wedding Party

1. The sanctuary, the Bride’s room (located on the left side of vestibule), and the Groom’s room (Room 115 on the 1st floor of the Education Wing) are the only areas to be used during the rehearsal and wedding.  
2. Dress hooks are provided in the Bride’s room.  Please do not hang clothing on any furniture.  
3. There will be no tobacco use inside the church facilities or on campus and no alcoholic beverages will be allowed on the premises.  The bride and groom should notify their guests to this effect.
4. Throwing of rice or flower petals is prohibited due to slip hazards created on hard surfaces and difficulty of clean up.  

5. Birdseed or bubbles may be used outside the buildings, but is forbidden on the inside.

6. The wedding party shall be responsible for any damage done to the buildings, furnishings or grounds.

7. It is strongly encouraged that the wedding party not leave dresses or tuxes in the Bride’s or Groom’s room overnight.
8. The church will not be responsible for personal belongings; therefore, it is requested that you remove all valuables from the dressing rooms before the wedding ceremony.

9. It is the Wedding Party’s responsibility for cleaning up outside the facility and in the parking lot following the rehearsal, wedding ceremony, and the reception.  (I.e.  Seed bags and bubble bottles that have been tossed on the ground, decorations from the wedding car, or other trash that has been accumulated by guests.)
Child Care

1. The Church can make no provision for organized childcare during rehearsals, weddings, or receptions.  Classrooms and other meeting areas are not to be used by the wedding party for childcare purposes.  Please make other arrangements off campus for small children.  (Note:  Room 109 may only be used for diapering, feeding, etc.  No organized childcare is permitted.)

Miscellaneous

1. It is the responsibility of the wedding party to inform all who are attending of the policies of the church.


2. It is the policy of Chattanooga Valley Baptist Church that no dancing is allowed. 

3. No alcoholic beverages will be allowed on the Chattanooga Valley Baptist Church campus.

4. No tobacco use is allowed inside church facilities or on the church campus.

5. No unsightly or inappropriate materials shall be used to decorate the wedding car on the church property.

6. All persons participating in any wedding activity on the church campus must be aware of, understand, and obey all the Wedding Policies and Procedures.
7. The wedding party is responsible for any trash left on the church grounds.

8. The staff of Chattanooga Valley Baptist Church has the right to cancel any activity for willful violation of the above mentioned policy, or any activity that is deemed inappropriate.

9. Chattanooga Valley Baptist Church will retain full authority, at all times, of its facilities.
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