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GUIDELINES

(Guidelines are subject to change and are not considered part of the By-Laws.  The 

By-Laws Committee will administer these Guidelines until a Buildings & Grounds Committee is established.)

Fees  
	
	Deposits
	User Fees (Members)
	User Fees (Non-Members)

	
	
	
	

	Reservation Fee
	xxxxxxxxxxxx
	$100.00 
	$200.00

	Sanctuary
	$300.00
	$300.00
	$400.00

	Fellowship Center
	$200.00
	$200.00
	$300.00

	Gym
	$150.00
	$150.00
	$250.00

	Kitchen (Fellowship Center)
	$75.00
	$75.00
	$175.00

	Kitchen (Gym)
	$75.00
	$75.00
	$175.00

	Sound Sanctuary
	xxxxxxxxxxxx
	$25/hr per person
	$25/hr per person

	Sound Fellowship Center
	xxxxxxxxxxxx
	$25/hr per person
	$25/hr per person

	Removal and Replacement of Orchestra Equipment/ Choir Chairs
	xxxxxxxxxxxx
	$175.00
	$250.00

	
	
	
	


* Member’s Reservation Fee will be returned with pending deposits.

* User Fees apply to opening and operating the facilities and custodial fees.   

1. Members of Chattanooga Valley Baptist Church and/or daughters or sons of members of Chattanooga Valley Baptist Church are eligible for Members Fees.

2. The Reservation Fee and Deposits are due at the time the application is submitted to the church.  Deposits/Fees are to be paid to Chattanooga Valley Baptist Church.

3. User Fees must be paid in full 90 days prior to the wedding date.

4. In the event of a rescheduling, due to an emergency event, any deposits and user fees paid will be applied to the new wedding date.  No additional fees will be charged to reschedule.  

5. In the event of a cancellation, deposits and user fees will be refunded.  The reservation fee will be retained at the discretion of the church.  Cancellations may be made up to one week prior to event.. 

6. Deposits are refundable following clean up and inspection of facilities used. 
	
	
	Sanctuary Fees
	

	
	
	
	

	
	Deposit
	
	User Fees

	Member
	150
	
	300

	Non-Member
	150
	
	400

	Non-Profit Organization
	150
	
	400

	Civic and Social Clubs
	150
	
	400


* User Fees apply to opening and operating the facilities and custodial fees.   

7. Members of Chattanooga Valley Baptist Church are eligible for Members Fees.

8. The Reservation Fee and Deposits are due at the time the application is submitted to the church.  Deposits/Fees are to be paid to Chattanooga Valley Baptist Church.

9. User Fees must be paid in full 90 days prior to the reserved event date.

10. In the event of a rescheduling, due to an emergency event, any deposits and user fees paid will be applied to the new event date.  No additional fees will be charged to reschedule.  

11. In the event of a cancellation, deposits and user fees will be refunded at the discretion of the church.  The reservation fee will be retained. 

12. Deposits are refundable following clean up and inspection of facilities used. 

Sanctuary

1.
Abide by all general policies as listed above.

2.
Decorations must not be hung or suspended from fixtures or furnishings.  Except 
for family pew markers, no decorations can be attached to the furniture or walls.  
No tape, nails, pins, staples, glue, tacks, clamps, or screws shall be used in 
decorating.

3.
No food, beverages, or tobacco will be allowed in the sanctuary.

4.
It is the preference of the church that the choir chairs and orchestra chairs and 
equipment not be moved.  If they must be moved out, the Worship and 
Administration Pastor will designate someone and will oversee the removal and 
return of these items.  A fee will be charged to remove and replace the items 
before and after the activity.  

5.
No entering any parts of the church buildings or grounds that have not been 
requested for use.



6.
Groups or persons utilizing any church building or ground will clean all areas 
used prior to turning out lights, adjusting thermostats, and locking doors.  

7.
All floors utilized must be swept, mopped, and/or vacuumed.  

8.
All trash/garbage will be contained in a tied trash bag.  All garbage must be 
emptied and taken to the garbage dumpster located outside at the back of the gym.

9.
The custodian or a representative of Chattanooga Valley Baptist Church will 
unlock the doors just prior to the begin time of the activity for which the building 
was reserved.  Please contact the custodian at least one week in advance to make 
special arrangements if decoration time is needed.

10.
The custodian will turn on the lights and heat/air system.  

11.
The custodian will check all facilities used for the event upon completion of the 
event.  The custodian will determine if the facilities have been properly cleared 
and cleaned of all decorations, garbage, and equipment.  (Note: Deposits will be 
retained if facilities are not properly cleared and cleaned.)
12.
Damages to any buildings or grounds will be the responsibility of the person or 
group requesting the use of the church facilities.  The user shall pay all costs of 
any materials, labor, or professional services required to repair or replace any 
damages to equipment, church buildings, or church grounds.  (AS STATED IN 
THE AGREEMENT/APPLICATION)
13.
Return any keys issued to the custodian, church representative, or the church 
secretary immediately following the activity 
for which the building was reserved.

14.
No rehearsals or receptions will be scheduled on the following days:  Easter 
Sunday, Memorial Day, Independence Day, Labor Day, the weeks of 
Thanksgiving, Christmas, and New Year’s.

15.
Deposits and fees are subject to change.  Payment of deposits and/or fees shall be 
paid on or before a key will be issued.

16.
The Church reserves the right to return any deposits and fees if there is a conflict 
with the Church’s spiritual beliefs.
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